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DETERMINE INTERN NEEDS IMMEDIATELY

Incorporate ice breakers, team
building, and reflection activities
throughout the internship Learn about

their interests and future goals.

SET REGULAR INCORPORATE
CHECK-IN YOUTH VOICE &
MEETINGS YOUTH CHOICE

Can be brief and beneficial if they take
place at both the beginning and the end
of the interns shift. If working with a
group these can be with the entire @

group, but still make time for a regular :
individual meeting. ( W

Employer Tips: Make sure to break down projects into smaller
tangible steps and set a timeline.
Have a clear system to clock in and clock out.

SET COMMUNICATION NORMS:
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CONSIDER COHORTS!
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Although they aren’t working in the office
make sure to share policies and
procedures with them. This is still apart
of the learning experience.

Set meeting norms/expectations
Make time for casual conversations .
Encourage interns to turn on cameras —.—

VIRTUAL MEETINGS TIPS: IZIZI
-

during virtual meetings, but don’t require it e Give everyone a role (e.g. taking notes,
Consider setting up a shared virtual facilitating conversation, sharing their
background if participants aren’t work, providing updates, etc.)
comfortable showing their space e Discuss next steps

Google Hangouts
Google Meet
Zoom
Microsoft Teams
Webex
Skype
Join.me
RingCentral

ADDITIONAL TOOLS:

SUMMER 2020 REMOTE OPPORTUNITIES:

Market Research Project Management

Story Mapping Lesson Planning

Social Media Campaigns Writing Scripts for Marketing Videos

Scribing Consultations Creating Fliers and Information Sheets Video
Developing Marketing Plans Editing

Incident Mapping Graphic Design

Research Project Management

Database Management Community Outreach

Professional Development / /
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